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Bio Suisse Checklist 2011

Social Accountability
· This Checklist should be filled in by the control body on the basis of the self-declaration submitted by the manager of the farm or company during the annual inspection.
· The Checklist works on a scoring system, score 2 being defined as the benchmark, downward  

      deviations are unfulfilled points, upward deviations exceed the expected norm:

· Scoring points: 

0= Immediate improvement measures are necessary
1= Norm not fulfilled and improvement measures recommended
2= Norm fulfilled
3= Norm exceeded
	Name of project/farm:
	     

	Farm/company manager:
	     

	E-mail:
	     


1 Bio suisse conditions from the previous year
	
	NR/NI
	Yes
	No

	Are there any conditions from the previous year that were defined by Bio Suisse?
If yes, name those conditions
     

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



NR/NI: Not relevant, Not inspected
2 employer-employee relationship
	2.1 general working conditions
	NR/NI
	Max. Score
	Actual Score

	2.1.1 Do the general working conditions safeguard the dignity, physical and mental health of all employees? No (0), Yes (2)


	 FORMCHECKBOX 

	2
	     

	2.1.2 Do disciplinary measures comply with basic human rights (UN Charta on Human Rights) and are they fair und transparent? No (0), Yes (2)

	 FORMCHECKBOX 

	2
	     

	2.1.3 Do all employees have contracts? No contracts (0), Only contracts for employees on a permanent basis (1), For all employees (2)

	 FORMCHECKBOX 

	2
	     

	2.1.4 Do the contracts include the following points: job description, range and limitation of duties, remuneration, hours of work, agreement on overtime, rest and social benefits? Partly (1, )Fully (2)

	 FORMCHECKBOX 

	2
	     

	2.1.5 Are there any employees who are not fully documented or not at all? Yes (0), No (2)

	 FORMCHECKBOX 

	2
	     

	2.1.6 Have all employees been informed of their rights and obligations in an easily comprehensible manner? Yes (2), hard to understand (1), not informed (0)

	 FORMCHECKBOX 

	2
	     

	2.1.7 Do all employees/ does the entire workforce hold regular meetings and in a general atmosphere of mutual trust? Yes (2), No, no meetings (0)

	 FORMCHECKBOX 

	2
	     

	2.1.8 Are there any indications of forced labour or involuntary work (e.g. members of families obliged to work on the farm/enterprise)? No (2), Yes, reported by independent bodies such as NGOs (0) 

	 FORMCHECKBOX 

	2
	     

	2.1.9 Does the employer withhold personal documents or keep part of the wages etc. to prevent employees from leaving? Yes (0), No (2)

	 FORMCHECKBOX 

	2
	     

	2.1.10 Do seasonal workers or part-time employees have the same rights as full-time employees? Yes, equal rights for the same work (2), There are differences in pay and social benefits(1), No, no equal rights (0)

	 FORMCHECKBOX 

	2
	     

	2.1.11 Does the manager ensure that contracting companies engaged by him provide the same social conditions for their employees as in his/her own operation? Yes (2), Efforts are being made (1), No (0) 

	 FORMCHECKBOX 

	2
	     

	Remarks/Details General Working Conditions 2.1:

     

	
	
	


	2.2 working hours
	NR/NI
	Max. Score
	Actual Score

	2.2.1 Have the hours of work and rest (days off) per week been agreed to and do such agreements meet the minimum requirements of local industrial law? No agreements (0), agreed but do not meet basic legal requirements (1), Agreed and meet basic legal requirements (2), Agreements far exceed basic legal requirements (3)

	 FORMCHECKBOX 

	3
	     

	2.2.2 Are the hours of work per day and overtime duly recorded and periods of rest duly observed? Yes (2), Only certain aspects apply (1), No (0)

	 FORMCHECKBOX 

	2
	     

	Remarks/Details Working Hours 2.2.:

     

	
	
	

	2.3 PAY
	NR/NI
	Max. Score
	Actual Score

	2.3.1 Do the wages/pay for all employees comply with local legislation or wage levels in that particular industry? State the legal requirements. Below the legal minimum or irregular (0), Meet the legal requirements and the wage levels in that industry (2), Are more than 20% above the legal minimum or level of wages in that industry (3)

	 FORMCHECKBOX 

	3
	     

	2.3.2 If employees are paid by piece (piecework), does the pay that can be earned based on their average daily output correspond to the official basic wage (as laid down by law)? No (0), Yes (2), Are more than 20% above the legal minimum or level of wages in that industry (3)

	 FORMCHECKBOX 

	3
	     

	Remarks/Details Pay 2.3:

     

	
	
	


3 health and safety
	3.1 general Standards
	NR/NI
	Max. Score
	Actual Score

	3.1.1 Does the employer ensure the health and safety of the employees and have instructions been issued on health and safety at work? Yes (2), No (0)

	 FORMCHECKBOX 

	2
	     

	3.1.2 Have measures been taken for protection from noise and dust, are hazardous substances only produced with protective measures, are there clear warning signs at all critical spots, are people at risk (pregnant women, children) exempted from carrying out hazardous tasks, are accidents recorded? No points fulfilled (0), Only certain aspects apply (1), All points fulfilled (2), In addition employees receive instruction on hazards and First Aid and safety measures are regularly inspected and revised (3)

	 FORMCHECKBOX 

	3
	     

	3.1.3 Does the employer provide for basic needs: access to drinking water, medical care, food and lodgings for all employees (incl. their families if living on the premises)? Yes, all points fulfilled (2), Only partly fulfilled, please give details (1), not met (0)

	 FORMCHECKBOX 

	2
	     

	3.1.4 Does the employer provide compensation for loss of pay due to sickness, accident or maternity, at least according to the legal minimum? No (0), Only for permanent employees (1), Yes, according to law (2), Yes, exceeding the legal requirements (3)

	 FORMCHECKBOX 

	3
	     

	Remarks/Details General Health/Safety 3.1:
     

	
	
	

	3.2 children
	NR/NI
	Max. Score
	Actual Score

	3.2.1 Does their work endanger the children’s health and safety or retard their development? Yes (0), No (2)

	 FORMCHECKBOX 

	2
	     

	3.2.2 Does working on the premises prevent the children from regularly attending school and does it hinder their physical, mental or intellectual development? Yes (0), Nein (2)


	 FORMCHECKBOX 

	2
	     

	Remarks/Details Children 3.2:
     

	
	
	


4 equality
	4.1 equality of all employees
	NR/NI
	Max. Score
	Actual Score

	4.1.1 Do all employees have equal rights irrespective of status, gender, religion, colour, nationality, race, political opinions oder sexual preferences? Yes (2), No (0), Possible instances of discrimination (1)

	 FORMCHECKBOX 

	2
	     

	4.1.2 Do all employees have equal access to further training and to services provided by the employer (e.g. natural produce, transport , etc.)? Yes (2), No (0)

	 FORMCHECKBOX 

	2
	     

	4.1.3 Do all employees receive equal remuneration for the same type of work (i.e. payment in kind, social benefits and wages)? Yes (2), No (0)

	 FORMCHECKBOX 

	2
	     

	Remarks/Details Equality of all Employees 4.1:

     

	
	
	


5 industrial law
	5.1 Exercising rights
	NR/NI
	Max. Score
	Actual Score

	5.1.1 Can the employees ecercise their rights in accordance with local industrial legistlation (where missing, in compliance with the ILO)? Yes, fully (2), Only partially (1), No (0)

	 FORMCHECKBOX 

	2
	     

	5.1.2 Do the employees enjoy freedom of assembly and collective bargaining? (Are meetings held? Where, how often, who participates?) No (0), Yes, but some discrimination possible (1), Yes, without fear of discrimination(2), Employer encourages taking part in meetings (3)

	 FORMCHECKBOX 

	3
	     

	Remarks/Details Exercising Rights 5.1:

     

	
	
	


6 sources of information and summary
	During the inspection Information was obtained from the following sources:

 FORMCHECKBOX 
 Interview manager, name:      
 FORMCHECKBOX 
 Interview employees
 FORMCHECKBOX 
 Interview with other members of staff
 FORMCHECKBOX 
 Perusal of workers’/other employees’ records                                                                                                       FORMCHECKBOX 
 Visiting authorities, NGOs, other stakeholders (please give details):      

	Were the previous year’s conditions put into practice?  FORMCHECKBOX 
 Yes,  FORMCHECKBOX 
 No

	Were any discrepancies found?  FORMCHECKBOX 
 Yes,  FORMCHECKBOX 
 No
If yes, give details
     


	Further comments or recommendations:
     



7 confirmation of the correctness of the above information
I hereby confirm that the above information was checked during the inspection and has been vetted and provided to the best of my knowledge and belief: 
Inspector:

     
Date:
     

Signed: 

Stamped and signed by the inspection body:
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